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Guidelines for Applicants for Community Education Scheme
Please read carefully before completing the Application Form
Definition of Community Education
“Community Education is education and learning which is rooted in a process of empowerment, social justice, change, challenge, respect and collective consciousness. It is within the community and of the community, reflecting the developing needs of individuals and their locale. It builds the capacity of local communities to engage in developing responses to educational and structural disadvantage and to take part in decision-making and policy formation within the community. It is distinct from general adult education provision, due to both its ethos and to the methodologies it employs.”


Aontas, 2004, p.18, Community Education 2004
MAYO, SLIGO & LEITRIM ETB’S COMMUNITY EDUCATION PROGRAMME                                                           
The purpose and aims of the programme are:

· The purpose of the Community Education Grants scheme is to promote and support community education initiatives in local community settings.  It aims to create opportunities for people to identify their learning needs, learn in their own communities and progress further in their learning. 
· To support community education providers to organise and deliver low-cost, locally-based educational opportunities for groups of people who do not usually avail of such opportunities

· To promote and support the development of new community education groups and activities in Mayo, Sligo and Leitrim.
· To support the community education sector through the provision of training and information-sharing opportunities

· To gather qualitative and quantitative data on community education activity in Mayo, Sligo and Leitrim.
· To encourage adults with few/no qualifications to take part in educational activities, in order to build their confidence as individuals and to help in the development of their community.  
Target categories include:
Early school leavers




Women’s groups/men’s groups

Long term unemployed




Ex-offenders

One parent families




Substance misusers

Travelling Community




Dependants on welfare recipients

Migrants/refugees/asylum seekers


Low-skilled people outside the labour force

Older people





Community Arts Groups

People with a disability




Rurally isolated people

Homeless Groups





Adult Community Volunteers

Homemakers





Underemployed/sessional/seasonal workers

Funding
Funding is paid in grant format or by way of direct payment of tuition hours 
· Funding may be provided for a series of classes, workshops etc. for a minimum of 15 hours tuition. 
· Please note that funding support will normally cover only part of the total cost of the activity i.e. participants may be expected to make a contribution to their community group towards the cost of their course.
· If the funding application is successful, the grant allocation will be released on receipt of all documentation requested by MSLETB, as stated in the initial letter of approval for funding.  In the case of direct tuition hours MSLETB pay the tutor directly.
· Under the MSLETB Community Education Service Grant Scheme, successful applicants will receive a grant to cover the cost of the courses agreed with the Service. Groups will be responsible for the employment of a tutor and all other aspects of course organisation. 
Funding can cover: 
·  Tutor Costs (min 70% of grant allocated must be spent on tutor fees); 
·  Room Hire; 
·  Materials; 
·  Publicity; 
·  Refreshments.
Documentation required for funding after initial letter of approval: 

i)     Signed copy of Service Agreement with Electronic Finance Transfer form (grant only)
ii) Course commencement form (Course details, Potential Participant names and a course outline from tutor)

iii) Learner enrolment forms – including essential learner information: - PPSN, Date of Birth, Signing of the Data Protection Statement
iv) Attendance sheet
v) A group and tutor evaluation Form
vi) Copies of receipts (grant only)
Failure to comply with these requirements may result in the reduced prospect of future grant aid for the group.
Funding is not available for:

· Youth Clubs/Groups, Sports clubs
· Community Centre assets or materials such as computers, cookers, tables or other items 
· Day Trips, Lunches/Dinners 
· Repeat funding of groups for the same activities; such groups need to identify progression


routes for participants and encourage new people to participate in programmes. 
· The funding of individuals to carry out training on behalf of a group is not acceptable (i.e. if the


person applying for funding is the proposed tutor for the course)
· Payment for individuals within the group to undertake training courses on their own behalf
PUBLICITY AND ACKNOWLEDGEMENT

The support of Mayo, Sligo and Leitrim ETB’s Community Education Programme must be publicly acknowledged by the group in all publicity and promotional material. MSL ETB LOGO is available to download.
We would also like to publicise and highlight the great work taking place within each group and would appreciate any news from your community group.  We would especially welcome photographs of classes taking place and of work produced.  Please email news and photographs to your County Community Education Facilitator (see contact details below).
OTHER POINTS TO NOTE
· When assessing applications from established groups priority will be given to those meeting the aim of   the community education scheme, showing innovation in course selection and in engaging new learners.
· Mayo, Sligo and Leitrim ETB reserves the right to request original supporting documentation in respect of income and expenditure relating to each course e.g. invoices, receipts (applicable to grant recipients only)
DISCLAIMER – REVENUE AND TAXATION                                                                                                         
Mayo, Sligo and Leitrim ETB accepts no responsibility for the tax affairs of any organisation receiving grant aid. Each organisation is responsible for its own tax affairs.  Information is available from your local District Tax Office.
The Revenue Commissioners require organisations receiving between €635.00 and €6349.00 to acquire a tax reference number if they do not have charitable status. This is obtained by contacting the local tax office. The telephone number of the District Tax office is 091 563041 or Lo Call 1890 777 425. 

Voluntary organisations must submit a tax reference number.
Explanation of the Application Form Questions                                                                              
1. Name of community group:  Name of the group making the application.
     Type of Organisation/Group:  Name of the person to be contacted who is most familiar with the application. 

2.  Address:  Please state the contact address of the group.    
3.  Tax Number or Charitable Status No.  Mayo, Sligo Leitrim ETB are required to obtain the group’s Tax Registration Number or Charitable Status No.  

4.  Names/Address of President/Chairperson Contact Details.
5.  Secretary/Treasurer Contact Details
6.  The group /organisation information
7.  When was the group/organisation formed?
8.  Membership Details

9.  Aims and Objectives of your overall group:  Please clearly state here the aims and objectives of your own community group
11.  Which Community Education Target group best describe your group/organisation.
12. Your Community Education Course Proposal including the amount of tuition hours being applied for
13.  Details of numbers of participants and age range
14.  Expected outcomes/benefits to the community of the project/course:  What do you hope to have achieved/changed/enhanced within your community by the time this project/course is completed? What are the benefits to your community of completing the course(s)?
15.  Information regarding Group/Organisation receiving additional support from agency.
Please contact your County Community Education Facilitator if you require additional support/ information:  

· Máirtín Ó Móráin, Co. Mayo Community Education Facilitator, 087 6026434 mairtinomorain@msletb.ie 
· Anna-Marie Kinsella, Co. Sligo Community Education Facilitator, 071 9141244 annamariekinsella@msletb.ie 
· Paul Hamilton, Co.  Leitrim Community Education Facilitator, 071 9620024 PaulHamilton@msletb.ie  
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