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INTRODUCTION
Mayo, Sligo & Leitrim ETB Adult Learning and Education Centre
Notice of name change to Mayo Sligo Leitrim Education & Training Board
From 1st July 213 Co. Sligo VEC will be known as Mayo Sligo Leitrim ETB
Mayo, Sligo & Leitrim ETB Adult Learning and Education Centre (ALEC) provides adult literacy and basic education for County Sligo. Our Goal is to provide opportunities for adult learners to improve their learning confidence and skills and we aim to offer courses that are useful to the learner in everyday life.
ALEC operates from Sligo town, Tubbercurry, Ballymote, Enniscrone and Easkey and many courses can be offered on an outreach basis in partnership with the local community, voluntary and statutory agencies.
Due to the Literacy and Numeracy strategy enshrined in the National FET Strategy 2014-2019, ALEC is committed to offer programmes that are accredited by QQI. These Introductory programmes aim to bridge the gap for those who have little or no formal education or for those who have left education a long time. This is the first step for those who would love to go on to study but need some support before attempting a QQI Level 5 Certificate.   
Course range from one to ones, Intensive Reading, Writing, Spelling groups, Themed literacy, Maths, Computers, Car and Truck Driver Theory, Family Learning and English for those whose first language is not English.    
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Cathy Powell. Adult Literacy Organiser



Take the First Step

How do learners make contact and find the right course?

Learners can contact the Centre themselves but are sometimes referred from Adult Guidance, Mayo, Sligo & Leitrim ETB Adult Education courses such as BTEI, Community Education, VTOS and Youthreach and other Agencies. The Adult Literacy Organiser meets the learner and assesses what help they might need to improve their skills in reading, writing, spelling, maths or computers.
Learners are placed in a one to one for ten weeks and then can move on to a small group for a minimum of two hours per week. Classes are provided both during day and evening and are free of charge. Classes are based around the interest and needs of the learner.
 Programmes focus on core skills such as reading, writing, maths, computers, Driver Theory, English Language and Family Learning Programmes and preparing learners for study QQI level 4 and 5.
We hope these courses offer you a wide variety and choice and that you enjoy beginning your learning journey with us.
We particularly welcome those who never went to school, who left school early and also those who have not been in education for a long time-It’s never too late to learn…
You may often be able to take a part-time education course without it affecting your unemployment payment. Before you start, check with your local Social Welfare Office to see if your payment will be affected.

One to One Reading, Spelling and Writing
Reference Code: 32698                                 Course Code: Unaccredited                                                                  
Course Duration: 10 week course
Course Content: 
· Reading, Writing and Spelling	   
· Develop reading, writing and spelling skills
· Understand reading, writing and spelling in everyday use
· Create an awareness of reading, writing and spelling for specific purposes

Entry Requirements: An appointment must be made with the Adult Literacy Organiser and an individual learning plan will be drawn up with and for the learner.  

Application Procedure: This course is for learners who never went to school, who left school early or who have been out of education for a long time and wish to improve their reading, writing and spelling skills.

Qualification Offered: On completion of the 10-week individual course learners can progress on to QQI Level 1 & 2 Certificate in General Learning.
Course Timetable:
	Sligo Town Tubbercurry Ballymote  Easkey
Riverstown
	Classes operate Monday to Friday and are arranged with ALO.
Mornings / Afternoons / Evenings


	Duration
	23rd January  – 23rd June  2017





ITABE
Introduction to Car Maintenance
Reference Code:  32749                                 Course Code: Unaccredited
Duration 10 weeks
Course Outline:
· Breakdown and Emergencies
· The Vehicle Body, fixtures and fittings
· The Engine and its operation
· Suspension and steering
· The Braking system
· The Electrical and Ignition system
· The Cooling System
· Transmissions
· Fuel systems
· Emissions and Exhausts
· Preparing for the NCT 
· Health and Safety

Entry Requirements:
 This course is for anyone who is interested in learning the basics of mechanics. Priority will be given to early school leavers or those who have been out of education a long time.
Application Procedure: Please return completed application form to the main reception.
Course Timetable:
	Sligo Family Resource Centre
	Tuesday & Wednesday
	6pm – 9pm

	Duration
	28th February – 17th May 2017




ITABE
Introduction to Horticulture  
Reference Code: 32913                                 Course Code: Unaccredited
Course Outline:
· How to plan your garden
· Grow from seed
· How to grow fruit
· Care for garden tools
· Manage weeds, pests and diseases
· Grow in pots
· 

This course is ideal for those wishing to know more about gardening and how to grow fruit and vegetables in a small area. 

Entry Requirements:
 This course is for anyone who is interested in learning the basics of mechanics. Priority will be given to early school leavers or those who have been out of education a long time.

Application Procedure: Please return completed application form to the main reception.

Course Timetable:
	St Michael’s Family Life Centre
	Friday
	10am – 4pm

	Duration
	3rd March – 19th May 2017




Family Learning
Easy Meals
Reference Code: 14144 & 14147                       Course Code: Unaccredited                                                                  

Course Content: 
· Learn basic practical cookery skills
· Make dishes in a relaxed learning environment
· Know how to get value for money
· Plan your weekly shopping
· Look at how to add more fresh fruit and vegetables into a family’s diet 

Entry Requirements: Priority will be given to early school leavers or those who have been out of Education a long time. Learners are welcome to bring their Baby or toddler along with them.

Application Procedure: Please return completed application form to the main reception.
Course Timetable:
	Northside Community Centre
	Tuesday
	10am – 12noon

	Duration
	7th February – 14th March 2017

	Northside Community Centre
	Tuesday
	10am – 12noon

	Duration
	25th April – 30th May 2017





Family Learning
My Baby and Me
Reference Code: 14150                                   Course Code: Unaccredited       
                                                           
Are you expecting a Baby? Are you the mum of a Baby 0-12 Months
Join our 5-week course
Course Content:
· Bonding with Baby/ Baby Massage
· Feeding & Nutrition/ Making Easy Meals
· Mum and Baby Well-being/ Sleep Habits
· Exploring and thinking/Baby toys and books
· Child safety and choosing childcare
· Making a Memory book

Baby can come too, bring a baby blanket and some toys for your Baby
Entry Requirements: 
Priority will be given to early school leavers or those who have been out of education for a long time. 

Application Procedure: Please return completed application form to the main reception.
Course Timetable:
	Sligo Family Resource Centre
	Thursday
	10am - 12Noon

	Duration
	9th March  - 6th April 2017




Family Learning
Story Sacks & Making an e Book
A six week course
Reference Code: 14183                                   Course Code: Unaccredited                                                                  
Are you a parent, grandparent or carer of a baby or young child?
Would you like to learn how to make your own story sack?
Story sacks give you ways to enjoy books and reading with your child. Not all of us find it easy to read stories.
Course Content:
When you use a story sack with your child, you help your child to:
· Love stories and reading
· Improve his confidence in reading
· Talk and learn new words
· Make sense of what she is reading
· Have fun with words and learning activities
· Learn to make an e-book

Entry Requirements: 
Priority will be given to early school leavers or those who have been out of education a long time.
Course timetable:
	Northside Community Centre
	Thursday
	10am – 12noon

	Duration
	12th January – 16th February 2017




Family Learning
`Getting Ready for Primary School’
Reference Code: 14183                                   Course Code: Unaccredited                                                                  
Are you the parent of a pre-school child who is going to start school in September 2015?
If so, this course is for you!
Course Content:
Session 1: The importance of Play/Things that make life easier for your child/Healthy Lunches/ How you and your child learns.
Session 2: Communications/Speech and Language? Stages of Language acquisition/Games, Nursery Rhymes and Action songs/Storytelling.
Session 3: Reading/ Story Bags and sharing books/ Choosing suitable books and stories for school going age.
Session 4: Writing/ Skills used when writing/ Hand Exercise/ Early writing activities/ Making a writing kit for your child.
Session 5: Maths/ Math tools in your home/ Words about Maths/ Matching, counting and sorting/ Play activities using maths.
Session 6: Preparing for your child’s first day at school/ The first day/ Making homemade books together/ Jigsaws and games.
Entry Requirements: Priority will be given to early school leaver or those who have been out of education for a long time. 
Course Timetable:
	Sligo Town
	Thursday
	10am – 12noon

	Duration
	4th May – 8th June 2017



Family Learning
 Oral Language and Literacy Skills
Reference Code: 14231                                   Course Code: Unaccredited                                                                  
Are you the parent of a child aged 18months to 3 years? Do you want to help him/her with developing his language and literacy skills?
It is known that there is an important connection between the development of listening and speaking skills and learning to read.
Parents through play and directed activities with a child can be vital in the development of early language skills that will be needed to learn to read.

Course Content:
This course will help parents to:
· Learn to encourage your child’s listening skills with fun activities
· Help your child learn to listen to sounds in words
· Encourage special time for your child to talk and for you to talk to your child
· Develop pre-reading skills

Entry Requirements:
 Priority will be given to early school leavers or those who have been out of education a long time.
Course timetable: 
	Sligo Town
	TBC
	TBC

	Duration
	TBC



Book Reading Club for Adult Leaners

Reference Code: 32703                                  Course Code: Unaccredited                                                                  

Course content:

Talking about books brings reading to life

Would you like to join our Book Reading Club?

This is for Readers who left school early and would like to improve their reading skills. It’s in a relaxed informal atmosphere where you can have a cup of tea/coffee and enjoy talking or listening to the group about books. 
  

Entry Requirements: This course is for those who left school early or who have been out of education for a long time.


Application Procedure: Please return completed application form to the main reception.

Course Timetable:

	Sligo Town
	Wednesday
	7pm – 8.30pm

	Duration
	8th February – 12th April 2017






Car Driver Theory Course
Course Duration: 6 week course

Reference Code:  32685, 32686, 32687      Course Code: Unaccredited                                                                  

Course Content:
· Understanding Signs and Rules of the Road
· Practising knowledge of Driver Theory using CD Rom 
· Test Runs

Entry Requirements: High Level of English Required. This Course is for anyone who left school early or who has been out of education for a long time and wishes to learn about the Driver Theory Test before sitting it.

Application Procedure: Please return completed application form to the main reception.

Course Timetable:
	Sligo Town
	Friday 
	2pm – 4pm

	Course 1
	20th January – 10th March 2017

	Course 2
	24th March – 5th May 2017

	Course 3
	19th May – 30th June 2017


                         



CPC Truck and Bus Driver Theory Training
Course Duration: 6 week course

Reference Code: 32688, 32692, 32693       Course Code: Unaccredited                                                                  

To become a professional bus or truck driver and obtain your ‘initial CPC’ you must first pass two theory tests to obtain your professional driving permit. 
Step 1 Drivers must first pass the relevant theory test and obtain their learner permit
Step 2: Drivers must then pass their CPC Case study theory test
Tutors at ALEC will help prepare you for the above with a clear break down and explanation of the various categories. You can practise using test runs and get help with a knowledgeable tutor prior to booking the official test.

Entry requirements: 
You must already possess a full licence for a car (Category B)

Application procedure: 
Please return a completed application form to the main reception. 

Course Timetable:
	Sligo Town
	Friday 
	11am – 1pm

	Course 1
	20th January – 10th March 2017

	Course 2
	24th March – 5th May 2017

	Course 3
	19th May – 30th June 2017


                         


 Computers

Introduction to iPads and Apps

Reference Code:                                            Course Code: Unaccredited                                                              
The iPad is transforming the way we communicate and learn. Get the most from an iPad by joining our short introductory course. 
Course content:
· Learn to use facetime, email, browse the web, get around town and take notes
· Learn to shoot photos and videos
· Learn to down load and listen to music
· Learn to set up your iTunes account
· Learn how to download Apps and use them

Qualification Offered:  QQI Level 3, Component Certificate

Application Procedure: Please return completed application form to the main reception.

Course Timetable:
	Sligo Town
	Monday
	2pm – 4pm

	Duration
	6th February – 10th April 2017
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Write-On Programme QQI Level 2
Online programme with tutor support
Reference Code: 32706                                            Course Code: P2GLO
‘Write on’ is an interactive online programme that offers learners the chance to work at their own pace and in their own home.
Learners can attend the programme one day two hours per week where they will be assisted in the classroom by a trained tutor.
Students who complete Level 2 or those who have prior leaning of Level 3 Communications or Junior Cert level can progress on to complete Write-On QQI Level 3.

Course Content: 30 Credits
QQI Level 2 Blended Learning Programme   
Core Modules:                                                              Elective Modules:
Reading 5 Credits                                   Quantity & Numbers 10 Credits
Writing 5 Credits	                                  Pattern & Relationship 5 Credits
Listening & Speaking 5 Credits               Shape & Space 5 Credits
Personal Decision Making 5 Credits        Data Handling 5 Credits           
Setting Learning Goals 5 Credits                          
Quantitative Problem Solving 5 Credits
Using Technology 5 Credits
Computer Skills 5 Credits
Course Timetable:
	TBC
	Thursday
	2pm – 4pm

	Duration
	26th January – 22nd June 2017



Computers
Computers for the Terrified QQI Level 2
Reference Code:  32719 Sligo 32721 Easkey             Course Code: M2T11                                                                  
Computer skills for real beginners! Ideal for anyone who has not ventured near a keyboard, thinks mice only run in wheels and eat cheese, or who has forgotten everything they ever learnt.
What will I learn?
To start, stop and make use of a computer- opening programmes, saving files, printing- easy word processing and a gentle introduction to the web.
Course Content:
· Parts of a computer you need to know
· What you see on the screen (when you’ve turned it on!)
· How to use a mouse: selecting, activating and clicking
· How to control windows on screen
· Opening and closing a file
· Creating your own file on a word processor: saving a document
· Finding your document
· Writing a letter, saving and printing it
· An introduction and taste of web email
· A basic guide to getting started on the internet
· Turning your computer off safely and treating it properly
Entry Requirements:  This course is for anyone who has left school early or has been out of education a long time and would like to learn basic computer skills.
Application Procedure: Please return completed application form to the main reception.
Course Timetable:
	Sligo Town    
	Wednesday
	2pm – 4pm

	Duration
	8th February – 12th April 2017

	Easkey
	Monday
	10am – 12 noon

	Duration
	6th February – 10th April 2017



ITABE
Intercultural awareness QQI level 3

Reference Code:                                        Course Code: 3N0929                                                                 

The course is to introduce students to different cultures and the role of culture in Ireland

Course Content:
· About traditions, music and heritage
· The difference between different cultures e.g. European and Asian)
· How to compare other cultures, food, family, music and dress
· About cultural activities like festivals and sports events

Entry Requirements: This course is for learners who left school early or have been out of education for a long time and would like to improve their maths skills.  

Application Procedure: Please return completed application form to the main reception.

Course Timetable:
	The Avalon Centre
	Tuesday
	10am – 4pm

	Duration
	16th February – 16th May 2017





QQI Level 3 Mathematics

Reference Code:  32699                                      Course Code: 3N0929                                                                 

Course Content:
· Numbers, 
· Decimal Numbers, Ratios, Fractions and Percentages
· Using the Calculator, Personal Finance- Budgeting & Tax Credits
· Measurement
· Geometry- Size, Shape and Space
· Algebra

Entry Requirements: This course is for learners who left school early or have been out of education for a long time and would like to improve their maths skills.  

Qualification Offered: Leaners can gain Certification QQI Level 3 Mathematics. 
Application Procedure: Please return completed application form to the main reception.

Course Timetable:
	Sligo Town
	Wednesday
	2pm – 4pm

	Duration
	9th January – 28th June 2017



Computers
Introduction to Computers

Reference Code: 32723 Tues &  32701 Wed               Course Code: 3N0881  
                                                               
14 Week course with the choice of gaining a nationally recognised certification.
Course Content:
· Turn a personal computer on and off safely
· Use frequently- used keys appropriately, e.g. enter, space bar, upper and lower case, delete
· Word Processing
· Accessing Websites on the internet
· E-Mail

Entry Requirements:  This course is for anyone who has left school early or has been out of education a long time and would like to learn basic computer skills.

Application Procedure: Please return completed application form to the main reception or     on 071-9138415
Course Timetable:
	Sligo
	Tuesday
	2pm – 4pm

	Duration
	7th February – 9th May 2017

	Sligo
	Wednesday
	7pm – 9pm

	Duration
	8th February – 10th May 2017





Computers
Word Processing QQI Level 3
Reference Code:  32725                                    Course Code: 3N0588                                                                
Course Content:
· Use of Word processing applications
· Understanding key terminology such as page layouts, page set up, page breaks, text formats
· Using tool bar icons and functions
· Modifying existing  documents and creating a range of documents for personal or work requirements
· Using a range of Keyboard capabilities such as text entry, numeric data, symbol insertion, cursor control
· Text formatting such as bullets, numbering, italics, text and image alignment
· Using editing features such as copy, paste, cut, delete and insert
· Use a word processing application to create a file by performing all the required steps learned in previous sessions
  
Entry Requirements: This course is for anyone who has left school early or has been out of education a long time and would like to learn basic computer skills.
Qualification Offered:  QQI  Level 3, Component Certificate

Application Procedure: Please return completed application form to the main reception.
Course Timetable:
	Easkey
	Monday
	12.30pm – 2.30pm

	Duration
	6th February – 10th April 2017




 NALA Write –On Online Programme &
Classroom programme
QQI Level 3 Certificate in General Learning
Reference Code: 32709                                             Course Code: 3M0874                                                                 
 Course Content: 60 Credits
Core Modules:                                                ANY TWO OF THE FOLLOWING:
Maths  10 Credits                                         Application of Number 5 Credits
Communications  10 Credits	                   Functional Maths 5 Credits
Personal & Interpersonal Skills 10 Credits   Self Advocacy 10 Credits
Computer Literacy  10 Credits                     Digital Media 10 Credits
                                                                     Career Preparation 10 Credits
                                                                  Health & Safety Awareness 10 Credits
                                                                    Personal Effectiveness 10 Credits
                                                                    Internet Skills 10 Credits
                                                                    Event Participation  5 Credits          
                                                                   Managing Personal Finance 10 Credits
Entry Requirements: This course is for anyone who left school early or who has been out of education for a long time. 
Application Procedure: Please return completed application form to the main reception.
Qualification Offered: QQI Level 3 Certificate in General Learning – accreditation optional    
Course Timetable:
	TBC
	Thursday 
	2pm – 4pm

	Duration
	26th January – 22nd June 2017



NALA Write –On Online Programme &
Classroom programme
QQI Level 3 Certificate in Employability Skills
Reference Code: 32707                                           Course Code: 3M0935                                                                
Course Content: 60 Credits
Core Modules:                                     ANY TWO OF THE FOLLOWING:
Maths   10 Credits                              Application of Number 5 Credits
Communications 10 Credits	         Functional Maths 5 Credits
Career Preparation 10 Credits            Internet Skills 10 Credits
Computer Literacy  10 Credits           Digital Media 10 Credits
                                                           Personal & Interpersonal Skills 10 Credits
                                                           Health & Safety Awareness 10 Credits
                                                           Personal Effectiveness 10 Credits
                                                           Self Advocacy 10 Credits
                                                           Event Participation 5 Credits            
                                                          Managing Personal Finance 10 Credits
Entry Requirements: This course is for anyone who left school early or who has been out of education for a long time. 
Application Procedure: Please return completed application form to the main reception.
Qualification Offered: QQI Level 3 Certificate in Employability Skills – accreditation optional  Course Timetable:
	TBC
	Thursday
	2pm – 4pm

	Duration
	26th January – 22nd June 2017



Improve Your Writing Skills QQI Level 3

Reference Code: 32697                                          Course Code: 3N0880

Course Content: 
· Introduction to Communications- Explore the types of Communication engaged in on a daily basis
· Reading- Explore the different types of reading material encountered on a daily basis 
· Writing- Explore the different occasions or situations that a particular type of writing approach will be required
· Learn different writing techniques such as personal correspondence and formal correspondence, Websites, E-mail, Texts, Creative writing, Social Networking and ICT, for example Facebook, Twitter 

Entry Requirements: This course is for those who left school early or have been out of education for a long time and would like to improve their reading, writing, spelling and computer skills.

Application Procedure: Please return completed application form to the main reception.

Qualification Offered: QQI Level 3, Component Certificate

Course Timetable:
	Sligo Town
	Monday
	6.30pm – 8.30pm

	Duration
	13th January – 27th June 2017





Computers
Internet Skills
Reference Code:                                           Course Code: 3N0931
Course Content:
· Look at Internet Tools, Web Browsers and Webmail
· Learn about Homepage, hyperlinks, search engines, Social Networking
· Understand Privacy and Security associated with using the Internet
· Learn how to set up an email account, how to keep a contact list, 
· Learn how to address an email, enter a subject, enter text and send a message
· Learn how to check, delete, save, remove email
· Learn how to use tool bars: Back, Forward, Stop, Refresh, Home, Favourites and Bookmarks
· Learn how to respond to an email- read email, answer email, attach a file, transmit reply
· All of the above is done with the support of a tutor and is practical and hands on.

Entry Requirements: This course is for those who left school early or have been out of education for a long time and would like to improve their reading, writing, spelling and computer skills.

Application Procedure: Please return completed application form to the main reception.
Course Timetable:
	Sligo Town
	Monday
	6.30pm – 8.30pm

	Duration
	13th January – 27th June 2017







 MAYO, SLIGO & LEITRIM Education & Training Board 
[image: ]CONFIDENTIAL INFORMATION
Student Pre Learning Advice 2017

Course Title: ……………………………………………………………………… 
___________________________________________________________________ 

COURSE REFERENCE: ……………………………….………    MEDICAL CARD NO: …………………………….……………..

NAME                             …………………………………………………………………………………….
ADDRESS                        …………………………….………………………………………………….………….
                                         …..…………………………..………………………………………………………………
MOBILE / TELEPHONE   ……………………  …………………………………………………….
PPS NUMBER                  ……………………………… GENDER:   MALE     FEMALE 
DATE OF BIRTH              ………………………………..…   NATIONALITY  ……………………………………………
AGE GROUP
18 OR UNDER      19 - 24            25 - 34      35 - 44        45 - 54         55 - 64        65+
                                                                                         

EDUCATIONAL RECORD
NO FORMAL EDUCATION             PRIMARY     JUNIOR CYCLE       SENIOR CYCLE      ABOVE
                                                                                                         

AGE LEAVING SCHOOL 
12 OR UNDER              13 - 14                 15 - 16                        17 - 18                    18+
                                                                                                

OCCUPATION
EMPLOYED      UNEMPLOYED*     ASYLUM SEEKER          REFUGEE     MIGRANT WORKER        
                                                                                                                           
*If unemployed is it:      LESS than 1 Year        or        MORE than 1 Year 
SIGNED: ……………………………………………………………………… DATE ………………………….…………………………

[image: C:\Users\fionafeeney\Desktop\LOGO\123.JPG]




 Sligo Education & Training Board

 071 9138415

 QUAY STREET, SLIGO

 www.sligovec.ie

 infosligo@msletb.ie



The Adult Basic Education Programme are presently funded with assistance from the Department of Education and Skills and the European Social Fund as part of the National Development Plan 2014 - 2020
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